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Text added to the Board’s regulations is shown in underline.
Text deleted from the Board’s regulations is shown in strikethrough.

CALIFORNIA CODE OF REGULATIONS
TITLE 2. ADMINISTRATION
DIVISION 1. ADMINISTRATIVE PERSONNEL
CHAPTER 1. STATE PERSONNEL BOARD
SUBCHAPTER 1.3 CLASSIFICATIONS, EXAMINATIONS, AND APPOINTMENTS
ARTICLE 8. EXAMINATIONS

§ 171.1. Calculating the Amount of Time Required to Satisfy Minimum Qualifications for
Experience.

When determining whether an applicant satisfies the minimum amounts of time that
may be required to satisfy the minimum qualifications for experience, as prescribed in
the class specification, the following shall apply:

(a) The time required shall have been in a full-time job or its part-time equivalent. A
full-time job is the maximum number of hours a person can spend on a job
without a requirement that he-ershe they be given overtime compensation or,
where overtime is not applicable, the number of hours required for a person to
receive full-time pay for the applicable work period.

(b) When calculating part-time equivalent experience toward satisfying the minimum
amounts of full-time experience, 173.33 hours of actual time worked equals one
month. To determine the years and months worked, an appointing power may
use either 52 weeks to equal one year or 4.35 to equal the number of weeks in
one month, whichever calculation results in greater time worked. As an example,
an applicant has three years of qualifying part-time work experience at 10 hours
per week. The 52-weeks yearly calculation would be 3 years x 52 weeks x 10
hours = 1560/173.33 = 9.00 months. The 4.35-weeks monthly calculation would
be 3 years equals 36 months x 10 hours x 4.35 weeks = 1566/173.33 = 9.03
months. Because the 4.35-weeks monthly calculation results in greater time
worked, the 4.35-week monthly calculation must be used.

(c) Where an applicant works in more than one job concurrently, the hours worked
per week in each job shall be added together, if the experience gained in the jobs
relates to the same or substantially the same requirements enumerated in the
minimum qualifications. Calculating the total sum of the applicant's part-time
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equivalent experience toward satisfying the minimum amounts of full-time
experience shall be in accordance with subdivision (b).

(d) To receive experience credit, the applicant's job responsibilities or duties must be
performed on a routine basis, either daily, weekly, monthly, or certain times of the
year. Experience which may have been gained as an occasional or incidental
aspect of the applicant's job is not acceptable. If the applicant is a state
employee and the experience in question was gained in an out-of-class
assignment, section 212 of the Board's regulations shall apply.

(e) Overtime hours worked on the same job for which the employee is entitled to pay
for those extra hours worked under the federal Fair Labor.and Standards Act (29
U.S.C.A § 201 et seq.) shall be credited as additional time.

(f) An applicant shall receive credit for qualifying experience in a full-time or part-
time job while enrolled in and attending a school, college, university, or similar
institution, except where the experience is required as part of the applicant's
educational curriculum and the minimum qualifications require those courses of
study and/or related academic degree.

(9) If an applicant's position in state service has been reclassified, credit for time in
the new class may be given from the date the reclassification was officially
approved, even though the actual appointment did not occur until a later date.

(h) _f the applicant is a state employee and the experience in question was gained in
an out-of-class or training and development assignment, the applicant shall
receive credit for qualifying experience in the employee’s class of appointment
and the class of the assignment.

Note: Authority cited: Section 18701, Government Code. Reference: Section 18931,
Government Code.
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CALIFORNIA CODE OF REGULATIONS
TITLE 2. ADMINISTRATION
DIVISION 1. ADMINISTRATIVE PERSONNEL
CHAPTER 1. STATE PERSONNEL BOARD
SUBCHAPTER 1.3 CLASSIFICATIONS, EXAMINATIONS, AND APPOINTMENTS
ARTICLE 19.1 TEMPORARY ASSIGNMENTS OR LOANS

§ 437. Definitions.

(a) “Coaching” means a manager, supervisor, or peer acts as a guide and tutor for
the employee. Coaching involves demonstration, instruction, discussion,
feedback, encouragement, objective evaluation, and correction where
appropriate.

(b) “Committee assignment” or “working group assignment’ means the employee is
assigned to be a member of a committee or working group that is tasked with
problem solving and making recommendations.

(c) “Cross training” means under appropriate guidance and supervision an employee
performs the duties and functions of another position within the same or different
classification.

(d) “Job rotation” means under appropriate guidance and supervision an employee
changes positions on regular intervals within the same classification and
appointing power and eventually returns to his or her original position. A job
rotation allows the employee to gain broader and/or more specialized
competencies.

(e) “On-the-job training” or “OJT” means an employee learns a job by actually
performing the duties and tasks of the job under appropriate guidance and
supervision.

(f) “Special project assignment” means an individual or collaborative enterprise that
the employee is to perform and accomplish over a fixed period of time and may
include certain other limitations.

(9) “Appropriate training experience” means that for purposes of training and
development assignments the level of duties, functions, and responsibilities of
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the “to” classification shall provide a reasonable opportunity for the employee to
achieve the purpose(s) of the training and development assignment.

(h) “Consecutive temporary assignment or loan” means that within 12 months of the
conclusion of the temporary assignment or loan the employee is reassigned or
loaned to perform the same level of duties and responsibilities as the temporary
assignment or loan previously concluded, without regard to location or reporting
structure.

(i) “Former position” shall have the same meaning as in Government Code section
- 18522.

(j) “Current class” means the classification of the position to which the employee
has been appointed and holds prior to a training and development assignment.

Note: Authority cited: Sections 18502, 18701 and 19050.8, Government Code.
Reference: Sections 18522 and 19050.8, Government Code.

§ 439.2. Training and Development Classification.

(a) Subject to the eligibility criteria of section 439.1, training and development
assignments may be made to any of the following classifications:

(1) The same classification as the employee's current classification, but a different
position.

(2) A different classification with substantially the same salary range as the
employee's “from” classification.

(3) A different classification with a promotional salary range provided that:

(A) The higher salaried class is the class in the employee's desired occupational area
that will provide the appropriate training experience.

(B) There is not another class nearer in salary to the employee's current class that will
provide the appropriate training experience. If such a class exists, that class shall be
used for purposes of the training and development assignment.
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(4) A different classification with a demotional salary range provided that the assignment
to the lower class is not used where other action, such as voluntary demotion, medical
demotion, corrective action, or disciplinary action, is relevant to the employee's

situation. '

(b) Subject to the eligibility criteria of section 439.1, training and development
assignments may be made to any classifications without regard to section 439.2 (a) for
training and development assignments involving an apprenticeship program approved
by the Department of Industrial Relations, Division of Apprenticeship Standards.

Note: Authority cited: Section 19050.8, Government Code. Reference: Section 19050.8,
Government Code.

§ 439.4. Completion of a Training and Development Assignment.

(a) After completion of a training and development assignment that was not in the
position the employee held prior to the assignment, the employee shall have the
absolute right to return to his or her former position.

(b) Notwithstanding subdivision (a), an employee who successfully completes a
training and development assignment in a different position, regardless of
whether the classification is the same or different or whether the appointing
power is the same or different, may be appointed to the same position in which
he-or-she they served the training and development assignment provided that all
of the following apply:

(1) The appointment is by way of transfer, list appointment, or demotion.
(2) The employee satisfies the minimum qualifications of the classification.
(3) The employee competed for the assignment pursuant to section 439.3 and

the assignment was advertised pursuant to sections 249.1, 249.1.1, and
249.2, unless otherwise exempted.
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(c) If an employee is appointed pursuant to subdivision (b), the employee shall serve
the applicable probationary period, unless the employee serves in the same
class at the same appointing power.

(d) The experience and training earned in the training and development assignment
may be used by the employee to satisfy minimum qualifications for a
classification. The time spent in the training and development assignment shall
be considered as qualifying experience in the employee’s current class and the
class of the training and development assignment. ’

Note: Authority cited: Sections 18502, 18701 and 19050.8, Government Code.
Reference: Section 19050.8, Government Code.
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